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Request for Salary Progression – May 2015
Education Support Employee Level 3-7
Student Support
Privacy 

The information collected on this form is for the purpose to process your request to progress beyond the Level 3 Maximum for education support employees. Your information will not be disclosed without your consent or unless authorised or required by law. You are able to request access to the personal information that we hold about you, and request that it be corrected by contacting the school.
	Employee Information

	Name
	C Number

	Telephone
	Email

	Postal address


	Current employment 

	Are you an Education Support Employee Level 3 subdivision 7 i.e. (ES3-7)?
	( Yes   ( No 

	Have you been at the ES3-7 level for more than 6 months between 1 May 2014 and 30 April 2015?
	( Yes   ( No

	Title of current position


	Employee Qualification(s)






(tick appropriate box)

	Completion of a degree 
	(

	Completion of an advanced diploma qualification and at least one years’ relevant work experience
	(

	Completion of a diploma qualification and at least two years’ relevant work experience
	(

	Completion of a Certificate IV and extensive relevant work experience
	(

	An equivalent combination of relevant experience and/or education/training
	(


	Details of Qualifications (attach copies if necessary see Information Sheet for details))

	Name of Qualification 
	Institution
	Date Completed

	
	
	

	
	
	

	
	
	


	Relevant Work Experience

	How many years of relevant work experience? 







years

	· Please provide relevant written comments in relation to the typical duties of your work experience in relation to the requirements of a level 3 education support employee on page 2 of this form.

· Note that the typical duties listed on page 2 are examples of activities typically undertaken by Employees at level 3.  You may also include comment in relation to other appropriate Level 3 duties which are not listed.


Relevant Work Experience – Employee Comments
· Please provide written comments in relation your to your relevant work experience in the table below. 
· Relevant work experience means experience performing work that includes, or is similar to, the typical duties of an Education Support Employee Level 3 as set out in clause 4 Appendix 6 of the VCEMEA 2013.
· The typical duties listed below are examples of activities typically undertaken by education support employees at level 3.  You may also include comment in relation to other appropriate Level 3 duties which are not listed.
· You are not required to undertake all of the typical duties listed below, however you should provide appropriate comments to demonstrate that you have the appropriate relevant experience in relation to the relevant typical duties.
· Your comments should also include detail in relation how many years you have performed the typical duties.
	Level 3 Typical Duties 
	Employee comments

	(a) undertaking specialist intervention strategies requiring advanced training and expertise
(b) coordinating the work of a specialised unit in a school
(c) providing standard professional services within defined organisational parameters under general guidance from senior staff
(d) providing professional reports requiring factual analysis, including assessments and recommendations for consideration by others
(e) providing standard clinical professional services to students within the parameters of school policy and guidelines
(f) conducting basic training and instruction related to the professional field for school colleagues
(g) working as a provisionally registered Psychologist
(h) actively working within and for the school community to assist in creating a culturally inclusive and supportive environment through such duties as:

(i) engaging actively with parents and local aboriginal or refugee communities, agencies and networks
(ii) assisting in the professional learning of teachers
(iii) assisting the organisation of cultural activities
	


	Employee Declaration

I certify that the information I have provided is true and accurate to the best of my knowledge. 

Signature of Employee  ______________________________________________     Date:_______/ _______/ 2015



	Principal’s Assessment 

	The employee has satisfactorily demonstrated that the qualifications and experience criteria of Education Support Employee Level 3 have been met.
	( Yes   ( No 

	Signature  _________________________________________________________     Date:_______/ _______/ 2015




1
March 2015

