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7 REASONS TO JOIN THE IEU7 REASONS TO JOIN THE IEU
JOIN THE  COLLECT IVE  VO ICEJO IN  THE  COLLECT IVE  VO ICE
The IEU is the advocate and professional voice for staff employed in non-

government education. Add your voice to 20,000 others across Victoria 

and Tasmania. IEU members stand with nearly 2 million working people 

in the Australian union movement, campaigning for better working 

conditions and a fairer future for all. Generations of unionists won the 

conditions we have today, and there is much more we can achieve together.

B E  PROTECTEDBE  PROTECTED
The IEU has a team of in-house experts who know our industry better  

than anyone. For any workplace matter, including workload or payment 

issues, VIT/TRB matters, disputes or workplace injuries, we provide 

specialist legal and industrial assistance and representation to IEU 

members. Members are also protected by our $10,000,000  

professional indemnity and legal liability insurance. 

S TAND TOGETHER  STAND TOGETHER  
FOR  BETTER  CONDIT IONSFOR  BETTER  CONDIT IONS
Through our collective bargaining strength, we negotiate major 

improvements in the pay and conditions of staff employed in non-government 

education. Don’t watch from the sidelines, join today — your membership  

will help improve our industry and our working conditions.

B E  EMPOWEREDBE  EMPOWERED
Members have access to free expert support on all aspects of their 

employment conditions and rights. Whether you need help with a  

contract, classification, workload, employment entitlement or  

occupational health and safety issue, we are here for you.

DEVELOP  YOUR CAREERDEVELOP  YOUR CAREER
Through the IEU Learning Hub, members can access free live webinars 

on a huge range of relevant topics and our catalogue of on-demand 

seminars. We also host regular conferences on targeted topics as well  

as for specific membership cohorts including CRTs and Early Career 

Teachers, and run specialised training for Health and Safety Reps,  

Sub-branch Reps and Bargaining Reps.

IMPROVE  OUR INDUSTRYIMPROVE  OUR INDUSTRY
The IEU is a strong advocate for the needs of our sector. On matters 

including funding, curriculum, employee rights, registration and 

accreditation, we are an effective voice to governments and policy  

makers. Together, we can make our schools better places to work  

and better places to learn.

GET  A  GREAT  DEALGET  A  GREAT  DEAL
Put your membership to work with exclusive access to great value,  

not-for-profit health insurance through Teachers Health, and  

big savings on everything from shopping vouchers, movies,  

petrol, car hire, whitegoods purchasing, dining and travel.
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Fair Work Act 2009 
s.185—Enterprise agreement

Oakleigh Grammar T/A Oakleigh Grammar
(AG2023/5092)

OAKLEIGH GRAMMAR ENTERPRISE AGREEMENT 2023

Educational services

COMMISSIONER TRAN MELBOURNE, 20 DECEMBER 2023

Application for approval of the Oakleigh Grammar Enterprise Agreement 2023

[1] Oakleigh Grammar T/A Oakleigh Grammar has applied for approval of an enterprise 
agreement known as the Oakleigh Grammar Enterprise Agreement 2023 (the Agreement) 
under s 185 of the Fair Work Act 2009 (the Act).

[2] The Agreement is a single enterprise agreement.

[3] I am satisfied that each of the requirements of ss 186, 187 and 188 as are relevant to 
this application for approval have been met.

[4] The Independent Education Union of Australia, being a bargaining representative for 
the Agreement, has given notice under s 183 of the Act that it wants the Agreement to cover 
it. In accordance with s 201(2) I note that the Agreement covers the organisation.

[5] The Agreement is approved and, in accordance with s 54 of the Act, will operate from 
27 December 2023.

[6] In accordance with Clause 3.2, the nominal expiry date of the Agreement is 26 
December 2027.

COMMISSIONER

[2023] FWCA 4390

DECISION
FairWork 

Commission 
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AGREEMENT 2023 

77- 81 Willesden Road Oakleigh Victoria 3166 
PO Box 2120 Oakleigh Victoria 3166 

Tel (03) 9569 6128 
Fax (03) 9568 6558 

Web: www.oakleighgrammar.vic.edu.au 
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Oakleigh Grammar Enterprise Agreement 2023 

PART 1 -APPLICATION AND OPERATION OF AGREEMENT 

1 TITLE 

This Agreement is to be known as the Oakleigh Grammar Enterprise Agreement 2023 (the 
'Agreement') and is a Single Enterprise Agreement made pursuant to section 172(2) of 
the Fair Work Act 2009 (Cth). 

2 ARRANGEMENT 

Part Title Part Clause 
Number Numbers 

Application and Operation of Agreement 1 1 - 7 
Mandatory Terms 2 8 - 10 
Conditions of Employment for all Employees 3 11 - 28 
Conditions of Employment for Teachers 4 29 - 33 
Conditions of Employment for General Staff 5 34- 37 

Clause Title Part Clause 
Number Number 

Accident Pay 3 28 
Individual Flexibi lity Arrangements 2 9 
Annual Lecve 5 42 
Arrangement 1 2 
Application and Coverage 1 4 
Breakage end Loss 3 25 
Camp Allowance 3 24 
Commence men! Date and Period of Operation 1 3 
Compassionate Leave 3 15 
Consultation about Change 2 10 
Definitions 1 7 
Dispute Re5olution Procedure 2 8 
Examinatio1 leave 3 26 
Flexible Working Arrangements 3 18 
Hours of W:Jrk - Teachers 4 31 
Infectious C•iseases Leave 3 20 
Leave to de-al with Family and Domestic Violence 3 14 
Leave without Pay 3 19 
Long Service Leave 3 16 
Minimum E 11ployment Period 3 12 
National Employment Standards 1 6 
Natural Disaster Leave 3 21 
Paid Paren1al Leave 3 17 
Personal Leave 3 13 
Public Holicays 3 29 
Qualification Conferral Leave 3 27 
Recognition of Term Breaks 3 33 
Redundanc~ 3 30 
Relationship to Awards 1 5 
Remunerati:::>n Packaging 3 11 
Salaries - General Staff 5 40 
Salaries - Teachers 4 37 
Superannuation 3 32 
Termination of Employment - General Staff 5 41 
Termination of Employment - Teachers 4 38 

Page 12 
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Oakleigh Grammar Enterprise Agreement 2023 

Terms of Engagement - General Staff 
Terms of Engagement - Teachers 
Title 
Union Training 
Voluntary Emergency Management Leave 
Work Organisation 
Workplace Consultative Committee 

5 
4 
1 
3 
3 
4 
3 

39 
35 
1 

23 
22 
34 
31 

Schedule Title Schedule Number 

Teachers 

Salaries (Teachers) 

Position of Responsibility Allowances (Teachers) 

General Staff 

Salaries (General Staff) 

Salaries for Existing Classroom Support and 
Curriculum/Resources Services Employees 

3 COMMENCEMENT DATE AND PERIOD OF OPERATION 

A 

B 

C 

D 

3. 1 This Agreement will operate from seven (7) days after the date of 
approval by the Fair Work Commission (FWC). 

3.2 The nominal expiry date of the Agreement is four (4) years from the date 
of approval by the FWC. 

4 APPLICATION AND COVERAGE 

4.1 This Agreement covers: 

(a) the Employer; 

(b) Teachers, including Permission to Teach Teachers; and 

(c) General Staff, as defined in cl. 7 (Definitions). 

4.2 This Agreement does not apply to: 

(a) the Principal; 

(b) a Deputy Principal however named; 

(c) a Bursar or Business Manager, however named, being the most senior 
administrative employee employed with the delegated authority to act for the 
employer; 

Page 13 
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Oakleigh Grammar Enterprise Agreement 2023 

(d) instructional services employees; and 

(e) apprentices and trainees. 

5 RELATIONSHIP TO A WARDS 

5.1 This Agreement incorporates the EducaNonal Services (Teachers) 
Award 2020 (or its successor) and the Educational ServicGs (Schools) 
General Staff Award 2020. Where the Agreement is silent ::m a matter 
contained in the Educational Services (Teachers) Award 2020 (or its 
successor) and the Educational Services (Schools) General Staff Award 
2020 (or its successor), as amended from tine to time, the Eilployer will 
apply the relevant terms of the relevant Award. 

5.2 To the extent that a term of this Agreement deals with or pr,Jvides for a 
term or condition contained in either of these awards this Agreement will 
override the award term or condition. 

5 3 Where this Agreement is silent on a particular matter the terms of the 
relevant award shall apply. 

6 NATIONAL EMPLOYMENT S TANDARDS 

6 1 The National Employment Standards (NES) as contained in Part 2-2 of 
the Fair Work Act 2009 (Cth) (the Act) are the minimum entitlements 
applying to an Employee covered by this Agreement. This Agreement 
may provide ancillary or supplementary terms in respect of the NES. 

6.2 This Agreement will be read and interpreted in conjunction with the NES. 
Where there is an inconsistency between this agreement ard the NES, 
and the NES provides a greater benefit, the NES provision will apply to 
the extent of the inconsistency. 

7 DEFINITIONS 

Award means the Educational Services (Teachers) Awad 2020 
and the Educational Services (Scnools) General Staff 
Award 2020 (or successor awards), unless separc.tely 
specified 

Continuous means the definition provided in accordance with Section 
Service 22 of the Fair Work Act 2009 

Ear1y Childhood means the core curriculum provided to children under 
Program school age (three, four and five year old children) 
Ear1y Childhood means an employee, including an employee employed as 
Teacher a director or coordinator of an Early Childhood Prc,gram, 

who is employed to teach children enrolled in the Early 
Childhood Program 

Em :::iloyee means a person covered by this Agreement 

Em :::iloyer means Oakleigh Grammar ABN 32 337 676 694 

Page 14 
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Oakleigh Grammar Enterprise Agreement 2023 

FW Act means the Fair Work Act 2009 (Cth) or its successor 

FWC means the Fair Work Commission or its successor 

General Staff means the Educational Services (Schools) General Staff 
Award Award 2020 or its successor 

General Staff means the following: 

• classroom support services-being an employee 
whose principal duties are to provide support to 
teachers and students in a primary or secondary 
classroom or to individual students or groups of 
students 

• curriculum/resources services-being an employee 
whose principal duties are to support the operation of 
curriculum-related services, such as those provided by 
a library, laboratory or a technology centre; 

• nursing services-being an employee who is 
registered nurse in the relevant State/Territory and is 
employed as such; 

• preschool/childcare services-being an employee 
whose principal duties are to work with children in a 
preschool, early learning centre or kindergarten 
operated by a school for pre-primary aged children, a 
childcare centre or an outside school hours care 
program (other than a qualified preschool/early 
childhood teacher); 

• school administration services-being an employee 
whose principal duties are in the functional areas of a 
school's business operations, including but not limited 
to clerical, administration, finance, marketing, 
fundraising, public relations, information technology, 
human resources administration and information 
management 

• school operational services-being an employee 
whose principal duties are to support the other services 
of a school, including but not limited to: 

(i) construction, plumbing, carpentry, painting and 
other trades; 

(ii) cleaning, maintenance, school facility 
management; 

(iii) security, caretaking; 

(iv) gardening, turf management, farming; 

(v) retailina- canteens, uniform shoos, book shoos; 

Page 15 
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Oakleigh Grammar Enterprise Agreement 2023 

(vi) cooking/catering, housekeeping, laundry; and 

(vii) bus driving and vehicle maintenance. 

• wellbeing services-being ar employee whose 
principal duties are to support the health and 'Nellbeing 
of students, and employees, where appropriate-. This 
may include home/school liaison, counsellors c.nd 
therapists. 

lm-nediate family means 

• spouse (including a former spcuse, a de facto partner 
(including a former de facto painer), child, parent, 
grandparent, grandchild or sibl ng of the Employee, or 

• a child, parent, grandparent, grandchild or sibling of a 
spouse or de facto partner of the Employee, where 

• a de facto partner means a person who, alt1ough 
not legally married to the E 11ployee, lives with the 
Employee in a relationship as a couple on a 
genuine domestic basis (whether the Employee 
and the person are of the same sex or diffe·ent 
sexes); and 

• a child means an adopted child, a step child or an 
ex-nuptial child) of the Em~loyee or of the 
Employee's spouse or de facto partner 

LS_ Act means the Long Service Leave Act 2018 (Vic) or ts 
successor 

NES means the National Employment Standards as ccntained 
in Part 2-2 of the Fair Work Act 2009 (Cth) or its 
successor 

No1-term weeks means periods of time during the School year when 
students are not present and will be no less than the 
gazetted school holidays in Victorian Government 
schools. 

Permission to means a teacher who is granted Permission to Teach by 
Teach Teacher the Victorian Institute of Teaching pursuant to Div sion 4 

of Part 2.6 of Chapter 2 of the Education and Trah ing 
Reform Act 2006 (Vic) or its successor 

Principal means the Principal of Oakleigh Grammar or his or her 
nominee 

Registered means a person who qualified to practise medicin: in 
Medical Australia and who is registered with the Medical Eoard of 
Pr2.ctitioner Australia 

Shut down means any period of time where the Employer shuts 
period down or closes the whole or part of their operations. A 

shut down period may be designated during non-term 
weeks where students are not in attendance at the 
School 

Page I 6 
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Oakleigh Grammar Enterprise Agreement 2023 

School Teacher means a person who holds Full or Provisional 
Registration granted by the Victorian Institute of Teaching 
pursuant to Division 3 of Part 2.6 of Chapter 2 of the 
Education and Training Reform Act 2006 (Vic) and is 
employed to teach. This definition includes a qualified 
teacher librarian, but does not include a person employed 
as a Principal or a Deputy Principal, by whatever name 
called 

Teachers Award means the Educational Services (Teachers) Award 2020 
or its successor 

Teacher means a School Teacher including a Teacher who holds 
Permission to Teach Registration with Victorian Institute 
of Teaching and an Early Childhood Teacher, unless 
separately specified 

Term weeks means the weeks in the School year that students are 
required to attend school, and designated student-free 
days, as set out in the School calendar 

Victorian Institute means the statutory authority for the registration of 
of Teaching teachers established pursuant to the Education and 

Training Reform Act 2006 (Vic) or its successor 

PART2-MANDATORYTERMS 

8 DISPUTE RESOLUTION PROCEDURE 

8.1 This clause replaces cl.31 (Dispute resolution) of the General Staff 
Award and cl.31 (Dispute Resolution) of the Teachers Award. 

8.2 If a dispute relates to: 

(a) a matter arising under the Agreement, or 

(b) the NES, 

this clause sets out procedures to settle the dispute. 

Page 17 

8.3 An Employee who is a party to the dispute may appoint a representative 
for the purposes of the procedures in this clause. 

8.4 In the first instance, the parties to the dispute must try to resolve the 
dispute at the workplace level, by discussions between the Employee or 
Employees and relevant supervisors and/or management. 

8.5 If discussions at the workplace level do not resolve the dispute, a party 
to the dispute may refer the matter to the FWC. 
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8.6 The FWC may deal with the dispute in two stages: 

(a) the FWC will first attempt to resolve the dispute as it considers appropriate, 
including by mediation, conciliation, expressing an opinion 0< making a 
recommendation; and 

(b) if the FWC is unable to resolve the dispute at tre first stage, the FWC may 
then: 

(i) arbitrate the dispute; and 

(ii) make a determination that is binding on the parties. 

Note If the FWC arbitrates the dispute, it may also use :he powers that are available to 
i: under the Act. 

A decision that the FWC makes when arbitrating a displ- te is a decision foc the purpose 
of Div 3 of Part 5.1 of the Act. Therefore, an appeal may be made against the decision. 

E,. 7 While the parties are trying to resolve the dispute using the procedures 
in this clause: 

(a) an Employee must continue to perform his or her work as he o< she would 
normally unless he or she has a reasonable concern about an imminent risk to 
his or her health or safety; and 

(b) an Employee must comply with a direction given by the Employa- to perform 
other available work at the same workplace, or at another workplace, unless: 

(i) the work is not safe; or 

(ii) the Occupational Health and Safety Act 2004 (Vic.) would not permit the 
work to be performed; or 

(iii) the work is not appropriate for the Employee- to perform; or 

(iv) there are other reasonable grounds for the Employee to refuse to comply 
with the direction. 

E.8 The parties to the dispute agree to be bound by a decision made by the 
FWC in accordance with this clause. 

9 INDIVIDUAL F LEXIBILITY ARRANGEMENTS 

Page I 8 

S. 1 This clause replaces cl.5 (Individual flexibility arrangements) of the 
General Staff Award and cl.5 (Individual flexibility arrangements) of the 
Teachers Award. 

S.2 An Employer and Employee covered by this Agreement rray agree to 
make an individual flexibility arrangement to vary the effect of terms of 
the Agreement if: 
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Oakleigh Grammar Enterprise Agreement 2023 

(a) the Agreement deals with one or more of the following matters: 
(i) arrangements about when work is performed; 
(ii) overtime rates; 
(iii) penalty rates; 
(iv) allowances; 
(v) leave loading; and 

(b) the arrangement meets the genuine needs of the Employer and Employee in 
relation to one or more of the matters mentioned in paragraph cl.9.2(a); and 

(c) the arrangement is genuinely agreed to by the Employer and Employee. 

9.3 The Employee may appoint a representative to assist in discussions 
regarding an Individual flexibility Agreement. 

9.4 The Employer must ensure that the terms of the individual flexibility 
arrangement: 

(a) are about permitted matters under section 172 of the FW Act; and 
(b) are not unlawful terms under section 194 of the FW Act; and 
(c) result in the Employee being better off overall than the Employee would be if 

no arrangement was made. 

9.5 The Employer must ensure that the individual flexibility arrangement: 

(a) is in writing; and 

(b) includes the name of the Employer and Employee; and 

(c) is signed by the Employer and Employee and if the Employee is under 18 years 
of age, signed by a parent or guardian of the Employee; and 

(d) includes details of: 

(i) the terms of the Agreement that will be varied by the arrangement; and 
(ii) how the arrangement will vary the effect of the terms; and 
(iii) how the Employee will be better off overall in relation to the terms and 

conditions of his or her employment as a result of the arrangement; and 
(iv) states the day on which the arrangement commences. 

9.6 The Employer must give the Employee a copy of the individual flexibi lity 
arrangement within 14 days after it is agreed to. 

9.7 The Employer or Employee may terminate the individual flexibility 
arrangement: 

(a) by giving 28 days' written notice to the other party to the arrangement; or 

(b) if the Employer and Employee agree in writing - at any time. 

10 CONSULTATION ABOUT CHANGE 

Page J 9 

10.1 This clause replaces cl. 29 (Consultation about major workplace change) 
of the General Staff Award and cl.30 (Consultation about changes to 
rosters or hours of work) of the General Staff Award and cl.29 
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Oakleigh Grammar Enterprise Agreement 2023 

(Consultation about major workplace chan;;ie) and cl.30 (Consultation 
about changes to rosters or hours of work) of the Teachers Award. 

10.2 This clause applies if the Employer: 

(a) has made a definite decision to introduce a major change to production, 
program, organisation, structure, or technology in relation to its en:erprise that 
is likely to have a significant effect on Employees; or 

(b) proposes to introduce a change to the regular roster or ordinary hours of work 
of Employees. 

In this clause: relevant Employees means the Employees who may re affected a 
by a change referred to in cl.10.2(a) or (b). 

Consultation regarding major workplace change 

1 J. 3 For a major change referred to in cl.10.2(a): 

(a) the Employer must notify the relevant Employees of the decision lo introduce 
the major change; and 

(b) cll.10.4 to 10.10 apply. 

10.4 The relevant Employees may appoint a representative for the purposes 
of the procedures in this clause. 

10.5 If: 
(a) a relevant Employee appoints, or relevant Employees appoint, a rei:resentative 

~or the purposes of consultation, and 
(b) the Employee or Employees advise the Emplcyer of the identity of the 

representative, 
the ::mployer must recognise the representative. 

10.6 As soon as practicable after making its decision, the Employer must: 

(a) discuss with the relevant Employees: 
<i) the introduction of the change; and 
(ii) the effect the change is likely to have on the Employees; and 
(iii) measures the Employer is taking to avert or mitigate the adveGe effect of 

the change on the Employees; and 

(b) for the purposes of the discussion - provide, in writing, to t~e relevant 
Employees: 

Page 110 

(i) all relevant information about the change including the nature of :he change 
proposed; and 

(ii) information about the expected effects of the change on the Employees; 
and 

Qii) any other matters likely to affect the Employees. 

1 C•. 7 However, the Employer is not required to disclose confidential or 
commercially sensitive information to the relevant Employees. 
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10.8 The Employer must give prompt and genuine consideration to matters 
raised about the major change by the relevant Employees. 

10.9 If a clause in the Agreement provides for a major change to production, 
program, organisation, structure or technology in relation to the 
enterprise of the Employer, the requirements set out in cll.10.3(a), 10.4 
and 10.6 are taken not to apply. 

10.10 In this clause, a major change is likely to have a significant effect on 
Employees if it results in: 

(a) the termination of the employment of Employees; or 
(b) major change to the composition, operation or size of the Employer's 

workforce or to the skills required of Employees; or 
(c) the elimination or diminution of job opportunities (including opportunities for 

promotion or tenure); or 
(d) the alteration of hours of work; or 
(e) the need to retrain Employees; or 
(f) the need to relocate Employees to another workplace; or 
(g) the restructuring of jobs. 

Consultation about changes to regular rosters or hours of work 

10.11 For a change referred to in cl.10.2(b): 
(a) the Employer must notify the relevant Employees of the proposed change; and 
(b) cll.10.12 to 10.16 apply. 

10.12 The relevant Employees may appoint a representative for the purposes 
of the procedures in this clause. 

10.13 If: 
(a) a relevant Employee appoints, or relevant Employees appoint, a 

representative for the purposes of consultation, and 
(b) the Employee or Employees advise the Employer of the identity of the 

representative, 
the Employer must recognise the representative. 

10.14 The Employer must: 
(a) discuss with the relevant Employees the introduction of the change; and 
(b) for the purposes of the discussion, provide to the relevant Employees: 

(i) information about the proposed change (for example, information about 
the nature of the change to the Employee's regular roster or ordinary 
hours of work and when that change is proposed to commence); and 

(ii) information about what the Employer reasonably believes will be the 
effects of the change on the Employees; and 

(ii i) information about any other matters that the Employer reasonably 
believes are likely to affect the Employees; and 

(c) invite the relevant Employees to give their views about the impact of the 
change (including any impact in relation to their family or caring 
responsibilities). 

Page 111 

f_p_n_13_



Oakleigh Grammar Enterprise Agreement 2023 

10.15 However, the Employer is not required to disclose confidential or 
commercially sensitive information to the relevant Employees. 

10. 16 The Employer must give consideration to matters raised about the 
change by the relevant Employees. 

10.17 For the purposes of cll.10.12 to 10.16, the Employer's educational 
timetable in respect of academic classes anj student activites, which: 

(a) may operate on a term, semester or a School year basis, and 
(b) ordinarily changes between one period of operation and the next, and 
(c) may change during the period of operation, 
is not a regular roster. 

10.18 However, where a change to the Employer's educational timetable 
directly results in a change: 

(a) to the number of ordinary hours of work of an Emoloyee, or 
(b) to the spread of hours over which the Employee's ordinary hours are required 

to be worked, or 
(c) to the days over which the Employee is required to work cll.10.12 to 10.16 will 

apply. 

PART 3- CONDITIONS OF EMPLOYMENT FOR ALL EMPLOYEES 

11 REMUNERATION PACKAGING 

11.1 Upon receiving a written election for a remuneration packaging 
arrangement from the Employee and provided there is no ad:Htional cost 
to the Employer, the Employer is preparec to offer the Enployee the 
opportunity to receive part of the Employee's remuneration in the form of 
non-cash benefits in line with legislation and Australian Tax.ation Office 
ru lings until otherwise advised. 

11 .2 Any arrangement between the Employer and the Employee in relation to 
remuneration packaging will be entered into by way of a subsidiary 
agreement varying the Employee's conditions of employmert. 

12 MINlll1UM EMPLOYMENT PERIOD 
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12.1 An Employee's employment is contingent upon the satisfactory 
completion of a six month minimum employment period as defined in 
Section 383 of the Fair Work Act 2009. 

12.2 If the Employer is to terminate the employment of an Employee during 
the minimum employment period, then the Employer does not need to 
comply with any due process, performance or conduct rranagement 
policies or procedures in place, from time to time. 
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12.3 If the Employer is to terminate the employment of an Employee within 
the minimum employment period, then the Employee is entitled to notice 
prescribed by the relevant Award or payment in lieu of notice, as follows. 

Employee 

Teacher 
General Staff 

Period of Notice 

7 term weeks 
1 week 

12.4 If the Employee is to resign within the minimum employment period, 
then the Employee is required to give the same notice required of the 
Employer in cl.12.3 above 

13 PERSONAL/CARER'S LEAVE 

Page I 13 

13.1 Personal/carer's leave is as provided for in the NES except where 
this Agreement provides ancillary or supplementary terms. Under the 
Agreement, the NES entitlement is increased to 15 days paid 
personal/carer's leave for each year of service. 

13.2 An Employee other than a casual Employee is entitled to a paid 
personal leave entitlement, which includes both sick leave and 
carer's leave. 

13.3 Where a full-time Employee has a need for personal or carer's leave 
that exceeds the Employee's accrued entitlement at the time that 
leave is needed, the Employee is entitled to be paid sick leave in 
advance of accrual as follows: 

(a) six (6) days during the first term worked, and thereafter, an additional three 
(3) days at the commencement of each subsequent school term, if in the 
first year of service with the Employer, or 

(b) up to the annual entitlement of 15 days, if in the second or subsequent year 
of service, 

provided that the notice and evidentiary requirements are met. 

13.4 Paid sick leave is taken by the Employee because of a personal 
illness or injury. 

13.5 Paid carer's leave is taken by the Employee to provide care or 
support to a member of the Employee's Immediate Family or a 
member of the Employee's household, who requires care or support 
because of a personal illness, injury, or an unexpected emergency 
affecting the member. 

13.6 Where the Employee has exhausted the paid personal/carer's leave 
entitlement, the Employee may take up to two days' unpaid carer's 
leave per permissible occasion. Unpaid carer's leave may be taken 
as a single, unbroken period of up to two days, or any separate period 
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as agreed by the Employer and the Employee. 

13. 7 A casual Employee may take up to two days' unpaid carer's leave 
per permissible occasion. Unpaid carer's leave may be taken as a 
single, unbroken period of up to two days, or any separate period as 
agreed by the Employer and the Employee. 

13.8 An Employee's personal/carer's leave accrual will be stated on the 
Employee's pay slip. 

13.9 Notice and Evidentiary Requirements 

13.9.1 An Employee must notify the Employer of the Employee's 
absence as soon as reasonably practicable. The notice 
must be to the effect that the Employee requires the leave 
because of a personal illness or injury or to pro-.,ide care or 
support to a member of the Employee's Immediate Family 
or household as the member is suffering either a personal 
illness or injury or an unexpected emergency. 

13. 9.2 An Employee is entitled to personal/carer's leave provided 
that: 

• the Employee produces a medical certificate from a 
Registered Medical Practitioner or statutory declaration 
to the Employer for any absence of more than two 
consecutive days; 

• the Employee provides a medical certificate from a 
Registered Medical Practitioner or statutory declaration 
to the Employer for any absence continuous with a public 
holiday to which the Employee is entitled or a non-term 
week and which would not otherwise ·equire the 
production of a certificate; and 

• the Employee produces a medical certificate from a 
Registered Medical Practitioner or a statutory declaration 
to the Employer where the number of days of paid 
personal/carer's leave already taken without the 
production of a medical certificate or a statutory 
declaration exceeds five days in the one yecr. 

13.9.3 An Employee is entitled to personal/carer's leave for carer's 
leave provided that the Employee produces, if required by 
the Employer, a medical certificate from a Registered 
Medical Practitioner or statutory declaration to the Employer 
stating the person concerned was affected b, an illness, 
injury or unexpected emergency and that the ii ness, injury 
or unexpected emergency is such as to reqlire care by 
another. In the case of an unexpected emergency, sufficient 
information must be provided to verify the unexpected 
emergency. 
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13.1 0 Special leave 

13.10.1 At the commencement of a School Year, 20 per cent of an 
Employee's annual personal/carer's leave entitlement for 
that School Year, wil l be regarded as being available for 
special leave in that School Year. For example, special 
leave for a Full Time Employee who gives service for a full 
School Year will be three days. An Employee who is 
employed on a part-time basis and/or who gives service 
for less than the full School Year will be entitled to pro rata 
of three days' special leave, which is equivalent to the 
ordinary hours worked in a week. An application for 
special leave must be submitted to the Principal. 

13.10.2 In any School Year, an Employee cannot access more 
than 20 per cent of the Employee's annual 
personal/carer's leave entitlement for that School Year as 
special leave. 

13.10.3 An Employee must: 
(a) request special leave in writing and provide the 

reason for requesting leave; 
(b) make the request not less than 48 hours prior to the 

proposed commencement time of the leave, unless 
in the opinion of the Employer, such notice would 
not be reasonable; and 

(c) take special leave as a full day or as a half-day. 

13.10.4 The Employer will grant special leave subject to: 
(a) satisfaction of the application requirements, and 
(b) the operational requirements of the workplace for 

that day or half-day. 

13.10.5 For the purpose of this clause, special leave may be 
accessed: 

(a) to attend the funeral of a person who is not a 
member of the Employee's Immediate Family or 
household; 

(b) to provide care or support to an Immediate Family or 
household member experiencing family and 
domestic violence; and 

(c) to attend pre-natal appointments associated with 
pregnancy, fertility treatment, adoption, surrogacy or 
permanent care orders. 

14 LEAVE FOR DEALING WITH FAMILY AND DOMESTIC VIOLENCE 

14.1 Entitlement 
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CONTACT THE IEUCONTACT THE IEU
STREET ADDRESSSTREET ADDRESS
120 Clarendon Street, Southbank, Victoria 3006120 Clarendon Street, Southbank, Victoria 3006

POSTAL ADDRESSPOSTAL ADDRESS
PO Box 1320, South Melbourne, Victoria 3205

TELEPHONETELEPHONE
(03) 9254 1860

FREECALLFREECALL
1800 622 889 (Country Members)

EMAILEMAIL
info@ieuvictas.org.au

WEBSITEWEBSITE
www.ieuvictas.org.au

SOCIAL MEDIASOCIAL MEDIA
@ieuvictas

Join the IEU  Join the IEU  
onl ine todayonl ine today

ieuvictas.org.au/joinieuvictas.org.au/join



This Agreement  This Agreement  
was won through  was won through  
the solidarity and  the solidarity and  
collective strength  collective strength  
of IEU members in  of IEU members in  
this workplace.this workplace.

The IEU is the collective voice and The IEU is the collective voice and 
leading advocate for staff in Victorian leading advocate for staff in Victorian 
independent schools. We’ve achieved independent schools. We’ve achieved 
higher wages and better conditions, higher wages and better conditions, 
enforceable consultation provisions, enforceable consultation provisions, 
paid parental leave, improved paid parental leave, improved 
employment security and better  employment security and better  

salaries for Education Support staff. salaries for Education Support staff. 

These wins have come through  These wins have come through  
active member campaigns, Agreement active member campaigns, Agreement 
negotiations, and robust enforcement negotiations, and robust enforcement 
of conditions. We continue to fight of conditions. We continue to fight 
to improve the working lives and to improve the working lives and 
professional development of teachers professional development of teachers 
and education support staff.  and education support staff.  
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